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23rd March 2022 

Dear Students and Parents/Carers 

Re: Coursework 2022 – Review of marking of internal assessments 

During GCSE and A level courses, some students have undertaken assessments which will count towards their final 

grade in a subject, and which has been internally assessed by staff in school. The exam boards require us to share raw 

marks with students before they are submitted to them. This is to enable any queries about marks to be resolved 

internally, in advance of results being awarded, as a review of marking is not possible post results.  

We are writing to let you know that your teachers will share your coursework marks with you by Monday 28th March 

2022. Please be aware that these will not be grades and teachers will not be able to tell you what grades these marks 

equate to since we do not yet know the grade boundaries.  

There is a very tight timescale which needs to be followed if you decide that you would like to request a review of the 

raw mark you have been given – these are listed on the Review of Marking – Centre Assessed Marks document on the 

Exams Information area of the website (Students and Parents – Exams Information – Coursework and NEA 

Information). Please read it carefully if you are considering a review so that you do not miss any important 

information.  

As you will know, your teachers are extremely experienced in marking assessments according to a mark scheme and 

they have a history of accurate assessment. Your teachers also have your interests at heart and they will want to 

award you the most marks they possibly can for the work you have produced, whilst abiding by mark schemes and 

exam board guidance. You should only consider requesting a review if you really believe an error has been made. 

Therefore, you must distinguish between being disappointed with your mark, and genuinely believing that a mistake 

was made.  

If you decide to request a review, you will need to provide evidence of where you feel the error has been made – by 

referring to your work and to the mark scheme for the unit.  

The proforma that you would need to complete can be found on the school website under Students and Parents/Exam 

Information/Coursework and NEA Information along with the deadlines for each stage of the process. Please check 

these carefully as these timescales cannot be extended. Please note, there will be an administration charge for this 

service to cover the cost of undertaking the review. 

You should also be aware that it is possible for marks to go down as well as up as a result of a review so it is very 

important that you do not request a review without strong evidence that you have a justifiable case.  

Yours faithfully 

Rebecca O’Donnell 

Deputy Headteacher 

    

 

 


